
How to Apply for 
Graduation
OFFICE OF THE REGISTRAR



Log into MyNCC/Student Portal.



From the Student Tab, Select Student and 
Financial Aid .



Select Student Records.



Select Apply for Graduation.



Select the Latest Registration Term.



Click on the radio button to select curriculum.
If you get the message “No curricula available for graduation application”, it is because you have either 
already applied for graduation for this semester OR you are not eligible to apply for graduation for this 
semester. Please run a Degree Evaluation to see if you meet requirement or click VIEW GRADUATION 
APPLICATION prior to ---contacting the Office of the Registrar for further information. Note: if you have 
concurrent degrees-select only one curriculum.



Select a Term for your expected 
graduation. 



Indicate if you plan to attend the graduation ceremony.  Note:  There is 
only one ceremony given at the end of the spring term that honors 
summer, fall and spring graduates. Information on the Graduation 
Ceremony is available on the NCC website 



Enter the name to be printed on your diploma. Choose “your 
Name” from the Drop Down list OR select “New” to change the 
name to be printed on your diploma. 



Enter or edit a mailing address for your diploma, 
(be sure to include an apartment number if 
applicable).



Select an address from the drop down menu, if 
you have more than one address listed.



Verify that your address information is 
correct.  Click continue.



Verify the information to be submitted for your application to graduate is 
correct. Important:  Once you click Submit Request you cannot change the 
information. If the information is not correct, click Return to Menu to start over. 



You will see a Confirmation page after you 
have submitted your graduation request.



Note:  Once you apply for Graduation, you can not apply for graduation 
again, or you will receive the error message listed below. 
To view your graduation record, click on VIEW GRADUATION APPLICATIONS. 
If you have concurrent degrees----select which application to view.


