How to Withdraw From a Class
In Banner 9
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Class Withdrawal from the Landing Page

Select “Class Withdrawal.”
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Action Column

Under the Action column select “Withdraw from Course.”

Use page confrol to display more courses, if needed
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Course Withdrawal Form

Select a reason for withdrawing from the course, write any comments you might have, accept
acknowledgement and then click “Submit.”

Please enter in withdrawal Form:
- Select a reason for withdrawing from the course.
™ Wirite any comments yvou might hawve and last date you attended class
- Accept Acknowledgement
- Click submit
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Confirmation

A confirmation message will appear.

A quick confirmation message will appear, and the page will be refreshed to displaying your open withdrawal
requests with their status.
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How to Cancel a Withdrawal Request

Select Class Withdrawal from your landing page, click the blue button “Cancel Withdrawal
button” and then a confirmation message will appear.

Cancelling a Withdrawral Request
- Begin with selecting CLASS WITHRAWAL from your Landing page
- The In-Process Withdrawals will display, click the Cancel Withdrawveal buttbomn
- A guick confirmation message will appear and the page will be refreshed
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