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HOW TO MAKE CHANGES TO YOUR SCHEDULE

After logging into MyNCC Portal….

1. Scroll to and click on REGISTRATION 
INFORMATION folder

2. Click on Add or Drop Classes



Click on Submit

Select Term
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Click arrow under 
Action and select 
Drop and Delete 
on the Web

Enter CRN (Course 
Reference 
Number) for class 
you want to add 
and click on 
Submit Changes To find CRNs, conduct 

a Class Search



HOW TO FIND CRNs TO MAKE CHANGES TO 
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Select Subject and Click on 
Course Search
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Click on View Sections for 
course you want to add 



Select box for class you want to 
add and click on Add to Worksheet
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CRN is added to the Worksheet 
Click on Submit Changes



Add/Drop changes 
will display in your 
Current Schedule 
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THE END


