
HOW TO DROP A 
CLASS(ES)



How to Drop a Class from your Schedule 
On your portal 
LAUNCHPAD, select the 
REGISTRATION 
INFORMATION folder 
and click on Add or 
Drop Classes



Select the 
Registration Term  by 
clicking on the action 
arrow

Click on Submit
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How to Drop a Class from your Schedule

Select the Action launch button for the class(es) you are dropping and 
highlight Drop and Delete on the Web

Make sure you select the correct class(es) to avoid losing the wrong 
class(es)

Click Submit Changes to finalize



Total Credits Hours are adjusted 

The class dropped is no longer listed 
in your Current Schedule 
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